HOW TO DELIVER SURPLUS TO SAMM

SAMM is located at 850 S Randolph Way.

You MUST make an appointment to drop off any items. Our hours of operation are7:00 am and 3:00 pm, Monday through Friday.  Notice, SAMM is closed for lunch between Noon and 1:00 pm. Please call 520-791-3167 or email SAMM@tucsonaz.gov schedule an appointment.   

Please bring:
· A completed and signed Property Transfer form.  You can find this form at www.tucsonprocurement.com; click on Departments; click on SAMM (to the left); then click on Property Transfer Form.
· Your confirmation email.
· Your City ID.


HOW TO VIEW AND RESERVE CITY SURPLUS

To view/reserve City Surplus, you MUST set yourself up as a buyer at Public Surplus and you MUST enter in workplace information. (Note: If you are personally set up as a buyer for personal bidding, you must still follow these steps to establish yourself as a buyer for the City of Tucson.)

If you have any questions related to this, please call 520-791-3167or email SAMM@tucsonaz.gov.



[bookmark: _GoBack]Go to www.publicsurplus.com/sms/tucsonaz.gov,az/register/internal
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Enter in Registration Code CITE 57 CAM 45
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[image: ]Enter in your City of Tucson email address and your workplace information:













Scroll down and create your user ID and password.  Click Next Step.
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Click “I have read …” and then click Next Step.
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[image: ]Review your information and then click Register.











[image: ]This screen appears.  Click “Go to the Email Confirmation screen now.”













[image: ]You will receive an Email Confirmation. Enter your code here.  Click Confirm Email.











Congratulations! Your account is now open!  Let the “bidding” for City Surplus begin!
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To view City Surplus, click Login.

Log in to the system. 
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If you are new to Public Surplus’s site, you will see this screen when you log in. 
[image: ]









Click “close.”  
If you are interested in personally bidding on items that are up for public auction, you can complete an Interest List.  For City Surplus purposes, you do not need to complete this. When finished here, click Home.
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[image: ]Make sure region is “Arizona” and agency is “City of Tucson.”  Click on the arrows if you need to scroll down and select these.










Click on View All Auctions for City of Tucson.
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The Current Auctions appear.  This contains ALL auctions: Public Auctions Only (i.e., those that anyone can bid on) as well as Internal Auctions Only (i.e., surplus items that only City employees can “bid” on).   Select Internal Auctions Only.
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Internal Auctions are always designated by a “key” 
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To view the item, click on the photo. 
If interested in “bidding” on it, click on the description.  Note that the text is geared towards a public bidder.  Ignore all of that! It does not apply to City departments “bidding” on City surplus. 
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If you want to view the item again, scroll down, and click on the photo.
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If you want to “bid” on this item (i.e., reserve it for your department), click on Submit.
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Enter in your department name and your password.  Click Confirm Purchase.
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Click Accept.
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Congratulations! That lovely 5-drawer file cabinet is now reserved for your department! And it fits within your budget at $0 – good job!    
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[image: ]The congratulations keep coming in! Here is your email confirmation of your purchase.












IMPORTANT STEPS ON HOW AND WHEN TO PICK UP YOUR ITEM:
SAMM is located at 850 S Randolph Way.

You MUST make an appointment to pick up your item.  Items may be picked up between 7:00 am and 3:00 pm, Monday through Friday.  Notice, SAMM is closed for lunch between Noon and 1:00 pm. Please call 520-791-3167 or email SAMM@tucsonaz.gov schedule an appointment.   

Please bring:
· A completed and signed Property Transfer form.  You can find this form at www.tucsonprocurement.com; click on Departments; click on SAMM (to the left); then click on Property Transfer Form.
· Your confirmation email.
· Your City ID.

SAMM will help load your item, but you are required to bring your own vehicle to transport it back to your department. 

Thank you for shopping at SAMM!    
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Public | Surplus.

Become a buyer at Public Surplus

[D This registration page is for employees of City of Tucson only.

Welcome to the registration area of Public Surplus. Please fill out and submit the
form below. We will verify the following information prior to activating your
account:
o Physical Address
Email Address
o Phone Number

Al fields are required, unless marked optional.

Please enter the code you received from your Institution's representative.

fepsvmoncose |

Email Address

Important: Several free email providers will block email from any
sender who is not in your address book/contact list. This is
particularly true for Yahoo email accounts. Please make sure vou
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t*® | Help | Login n

Become a buyer at Public Surplus

m This registration page is for employees of City of Tucson only.

Welcome to the registration area of Public Surplus. Please fill out and submit the
form below. We will verify the following information prior to activating your
account:

o Physical Address

o Email Address

o Phone Number

Al fields are required, unless marked optional.

Please enter the code you received from your Institution's representative.

Registration Code CITE 57 CAM 45

Email Address

Important: Several free email providers will block email from any
sender who is not in your address book/contact list. This is
particularly true for Yahoo email accounts. Please make sure you
add to your address book/contact st the following emails
BEFORE registering:

« notices@publicsurplus.com

« support@publicsurplus.com

« supportrep@publicsurplus.com
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Emai Address [aura jestings@tucsonaz.gor

Important: Several free email providers will block email from any
sender who is not in your address book/contact list. This is
particularly true for Yahoo email accounts. Please make sure you
add to your address book/contact list the following emails
BEFORE registering:

« notices@publicsurplus.com

« support@publicsurplus.com

« supportrep@publicsurplus.com

First Name  Laura Middle Initial (optional)

Last Name Jestings -

Address 255 W. Alameda

(optional)
(optional)
cty Tusson
State/Province | Arizona hd
Zip/eostal Code 85701 =
Country | United States hd
Time Zone |Arizona B2

Phone Number 520-837-4135

In order to verify your phone number we can either call you or
send you a text message. Phone calls are only done between
10am and 10pm your local time. Please select how you would like
to verify your phone number.

© call Me © send me a text message

How did you hear out about Public Surplus? [Other -

Additional o
Comments
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Address 255 W. Alameda

(optional)
(optional)
cty Tusson
State/Province [Arizona 2
Zip/Postal Code 85701 |
Country [United States 2
Time Zone |Arizona B2

Phone Number 520-837-4135

In order to verify your phone number we can either call you or
send you a text message. Phone calls are only done between
10am and 10pm your local time. Please select how you would like
to verify your phone number.

© call Me © send me a text message

How did you hear out about Public Surplus? [Other -

Additional o
Comments

Username ljestin1

password Verify Password

Customer Support: support@publicsurplus.com | Copyright 1999-2013 The Public Group, LLC. | All rights reserved. =
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Become a buyer at Public Surplus

Step 3.
Review

Step 1
Information

Buyer Agreement

Public Surplus
Buyer Agreement

public Surplus, LLC, a Utah limited liability company (the "Public
Surplus”, "We" "Us"), provides online auctions, online stores,
and other online methods of disposing of surplus on

www. publicsurplus.com and other websites (collectively, the
"Site") for governmental bodies and others ("Sellers") to sell
surplus goods and other property and assets to buyers of all
types ("Buyers” or "you"). As a condition to accessing and using
the Site and receiving the benefit of Public Surplus’ services
provided through the Site and otherwise (the “Services"), Public
Surplus requires that you review and accept this Buyer
Agreement (this "Agreement").

BY REGISTERING TO USE THE SITE AND THE SERVICES, YOU
ACCEPT AND AGREE TO THE TERMS AND CONDITIONS OF THIS

AGREEMENT WITH PUBLIC SURPLUS. IF YOU DO NOT AGREE TO
ACCEPT THIS AGREEMENT, YOU MAY NOT ACCESS THE SITE OR
OTHERWISE USE THE SERVICES OR THE SITE.

1. BIDDING AND PURCHASING

[View Printable Agreement]

V] 1 have read and accepted the buyer agreement.

n

cel
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This registration page is for employees of City of Tucson only.

Registration Code CITE 57 CAM 45

Email Address laura.jestings@tucsonaz.gov
First Name Laura
Last Name Jestings
Address 255 W. Alameda
City Tucson
State/Province Arizona
Zip/Postal Code 85701
Country United States
Time Zone Arizona
phone Number (520) 837-4135

To verify my phone number, please:
call me

»

How did you hear out about Public Surplus? Other

Username laurajestings

Customer Support: support@publicsurplus.com | Copyright 1999-2013 The Public Group, LLC. | All rights reserved.

Done @ Internet | Protected Mode: Off A
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Public | Surplus.

m Home | Browse | Search

Account Created, Verification is next...

Thank you for taking the first steps in registering with Public Surplus.
The next steps are the verification of your information.

First we will be verifying your email address. We will send you an email with an 8-
digit code which you will need to confirm and activate your account. Please check
the spam or junk mail folders in case the email was directed there by accident.
You may want to add notices@publicsurplus.com to the list of allowed senders.
When you receive the email, please follow the instructions. You will be asked to go
to the Email Confirmation screen and enter the confirmation code from the email.

n

Secondly, depending on what you selected, we will either call you or send you a
text message to verify your phone number. If we call you, our automated system
will give you a new 5-digit confirmation code. Please write it down. If we send you
a text message, the message will contain the new 5-digit confirmation code. Once

you have the phone confirmation code, please login to Public Surplus.com (see

Login screen) using your password (not the confirmation code). After you login,
you wil see the Phone Confirmation Screen where you can enter the code from the

phone cal or text message.

Please note that once you have input your confirmation code this last time to
verify your information, you can throw both codes away. Thereafter you will be
using your password, and will not need the confirmation codes again.

Once again, thank you for registering. We hope that you have a great experience.

IF you have any questions during the registration process, or at anytime
thereafter, please feel free to contact us at support@publicsurplus.com.

[Go to the Email Confirmation screen now]
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Public | Surplus.
-WHHM Home | Browse | Search

Email Confirmation
Verffication Steps: ¥/ Address Verification
Email Verification
Phone Verification
Please enter your username (the username that you created during registration), and the 8-digit confirmation code we sent you

via emai. The confirmation code is different from your password.
The email with the confirmation code was sent to: laura.jestings@tucsonaz.gov

n

Username:
laurajestings

Email Confirmation Cod
1080 2145

onfirm Em

Didn't receive an email?

IF you entered an incorrect email address, or did not receive a confirmation email, enter a new email address below and the
confirmation code will be resent to you. If you continue to not receive the confirmation email, please contact
buyersupport@publicsurplus.com.

To ensure that you receive this email and all future Public Surplus emails, please add notices@publicsurplus.com to your address
book. We value your privacy and will never share your contact information with any third party.

Important: Several free email providers will block email from any sender who is not in your address book/contact list. This is
particularly true for Yahoo email accounts. Please make sure you add to your address book/contact list the following emails:
« notices@publicsurplus.com
« support@publicsurplus.com
« supportrep@publicsurplus.com
If you registered before changing your address/contact list, your confirmation emailis probably lost. You can request the
email again by entering your email address in the field below, and then cicking “Change and Resend Email’.
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»

Public | Surplus.

Thank you for confirming your information!

Your account is now active

Now that your information has been confirmed and your account s active,
please login again to Public Surplus. We welcome you and hope that you are
able to easily find the items you are looking for.

Did you know?

You can setup regions and categories of interest and have Public Surplus.
notify you automatically when a matching item is listed. This service is
completely free. Once you login, click on "My Stuff", then click on "Profile”
and "Interest List" to create your customized notification list.

My Stuff is also where you wil find information about your current and past
bids, your Watch List, and where you can edit your Profile.

Customer Support: support@publicsurplus.com | Copyright 1999-2013 The Public Group, LLC. | All rights reserved.

Done @ Internet | Protected Mode: Off
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Public | Surplus.

t % | Help | Login

Username: .
Login 2
Password:

Not already a buyer?
© Register here.

Did you forget your password?
@ Get help with your password here.

Watch out for Phishing Sitest Always check the address bar before
you login to Public Surplus. The page should be secure (https) and

should always say in green "The Public Group LLC" as the example
below shows.

Customer Support: support@publicsurplus.com | Copyright 1999-2013 The Public Group, LLC. | All rights reserved.
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Public | Surplus.

Bids | PastBids | Watch List | Profile | Messages

User Information
Change Password Int{| pid you know?
Interest List

SIgn { | since this is your first time on Public Surplus, we wanted to take a minute to show
ang/ you how you can easily stay informed about new auctions.
and r|

I

On this page, you can select categories and regions and let Public Surplus notify you
[N | when something new comes up. Every night, we try to match the new listings against | [I]
Tosd | your preferences, and If there is a match, we'll send you an email.
rem

vmi]| TS Service is optional and completely free. If you are not ready yet, you do not have
to set it up at this time.

Once again, thank you for registering with Public Surplus.

To select a region, click on the region of interest in the left, and click the "Add" button. To
remove, click on the region on the right and cick "Remover.

Available Regions. Selected Regions

< m

@ Internet | Protected Mode: Off ¢
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»

Public | Surplus.

Bids | PastBids | Watch List | Profile | Messages
User Information

Change Password Interest List
Interest List

Sign up to receive email notifications each time a new item is placed up for auction in a category

and/or region of interest. You wil receive a list of all auctions that match the selected categories
and regions.

To select a category, click on the category of interest in the left, and click the "Add" button. To
remove, click on the category on the right and click "Remove".

Available Categories

Airport - Confiscated

Airport > General

Airport -> Luggage

/Animals and Livestock -> Animals

Selected Categories

Animals and Livestock - Equipment
Animals and Livestock -> Livestock
s and Lvestock = Supplis

Aviation -> Airplane - Jet
Aviation -> Airplane - Prop
Aviation -> General 4

To select a region, click on the region of interest in the left, and click the "Add" button. To
remove, click on the region on the right and dlick "Remove".

Available Regions
Alabama

Alaska

Arizona

Arkansas
California
Colorado
Connecticut

Selected Regions
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Categories

Airport

Animals and Livestock
Aviation

Building

Children

Clothing

Collectibles
Computers
Electronics

Food Supply
Furniture

Heavy Equipment
Heavy Equipment Parts
Housewares

Industrial Equipment
Jewelry

Marine

Public | Surplus.
-mﬂﬂm Home | Browse | Search | My Stuff | Auctions

Register to become Looking for a Browse auctions
part of Public Surplus specific item? ‘within area
Click on the button below to | Let us help you find what you Arizona 8
become a buyer are looking for. City of Tucson 8

View All Auctions for

City of Tucson

WELCOME TO THE CITY OF TUCSON'S ONLINE AUCTION PROGRAM!

CITY SURPLUS WILL BE CLOSED ON THE FOLLOWING DATES IN OBSERVANCE
OF HOLIDAYS: JANUARY 1 & 21, FEBUARY 18, MAY 27, JULY 4, SEPTEMBER 2,
NOVEMBER 11 & 28, AND DECEMBER 25.

For accommodations; materials in accessible formats; foreign language
interpreters; and/or materials in a language other than English, contact Raul
(520) 791-3167 or (520) 791-2639 for TDD.

***PLEASE DO NOT MAIL PAYMENTS TO THE CASHIER LOCATIONS***
AUCTION PAYMENT LOCATIONS:

VEHICLES: 4004 S. Park Ave. - Cashier Hours: 8:00 A.M. - 5:00 P.M.(Note:
This location is closed from 12:00 -1:00 P.M.)

n

@1

t | Protected Mode: Off





image14.png
@- ‘E htto://www.publicsurplus.com/sms/tucsonaz gov,az/browse/nome?tm=m BEIEER H@ Bing

x @~

i Favorites | 7 2 AOLcom - News, Sports,.. [ Suggested Sites v €] Free Hotmail €] Siebel Call Center €] Web Slice Gallery

‘ Pis| Public Surplus: Government Surplus A... ‘ ‘ % v B - (= g v Pagev Safeyv Toolsv @~

Public | Surplus.
-mﬂﬂm Home | Browse | Search | My Stuff | Auctions

Register to become Looking for a Browse auctions
part of Public Surplus specific item? ‘within area
Click on the button below to Let us help you find what you Arizona 3 3
become a buyer are looking for. City of Tucson 8
R View All Auctions for
City of Tucson
Categories
Airport
Animals and Livestock WELCOME TO THE CITY OF TUCSON'S ONLINE AUCTION PROGRAM!
Aviation e
Building CITY SURPLUS WILL BE CLOSED ON THE FOLLOWING DATES IN OBSERVANCE
Children OF HOLIDAYS: JANUARY 1 & 21, FEBUARY 18, MAY 27, JULY 4, SEPTEMBER 2,
NOVEMBER 11 & 28, AND DECEMBER 25.
Clothing 0 1 3 1 1 0 N 8 3 8 3 8 3 8 3 3 8 8 3 0 8 3 3 8 8 3 0 1|
Collectibles
Computers
Electronics § o § .
For accommodations; materials in accessible formats; foreign language
Food Supply

interpreters; and/or materials in a language other than English, contact Raul
Fumiture | (520) 791-3167 or (520) 791-2639 for TDD.
Heavy Equipment

Heavy Equipment Parts ***PLEASE DO NOT MAIL PAYMENTS TO THE CASHIER LOCATIONS***

Housewares AUCTION PAYMENT LOCATIONS:
Industrial Equipment

Jewelry VEHICLES: 4004 S. Park Ave. - Cashier Hours: 8:00 A.M. - 5:00 P.M.(Note:

This location is closed from 12:00 -1:00 P.M.) o
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Public | Surplus.

Home | Browse | Search | My Stuff | Auctions

m Current Auctions for City of Tucson

Public Auctions Only [¥
(All Auctions

Internal Auctions Only.
Public Auctions Only

bt

Current Auctions
Closed Auctions

ooty BE S e 00 o oisnior oo i B o o
828964 | Holsters & Gun Cases (UC) - 1210-16-0207:4RK ;i':’”’s s 4 $23.95
856640 | Golf Club Set (UC) - 1201-09-0163:097M 5m|'r‘|°”’5 53 19 $76.00
915137 | CamelBak & Rock Climbing Gear (UC) - (DK) 0710-02-0038:7DM . ;i':’”'s B 13 $72.00
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[ ‘Pis| Public Surplus: Surplus Auctions for Ci..

Public | Surplus.

Home | Browse | Search | My Stuff | Auctions

Current | Closed

Current Auctions for City of Tucson

Internal Auctions Only [¥

864702 | 5-Drawer File Cabinet (SAMM Test) =0 I 40 days 6 hours 0 $0.00

[Hide Images | 1

Customer Support: agencysupport@publicsurplus.com | Copyright 1388-2013 The Public Group, LLC. | Al rights reserved.
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P
b

Purchase Item

5-Drawer File Cal
(SAMM Test)
Auction #919434

Opening Price: | $0.00

Currency: | USD
Submit

How to place a bid

Public | Surplus.

Home | Browse | Search | My Stuff | Auctions

Auction #919434 - 5-Drawer File Cabinet (SAMM Test) =

Current Price $0.00
Time Left 42 days 3 hours

Internal Started May 24, 2013 1:38:20 PM
This auction might end early

Internal Ends Jul 5, 2013 7:00:00 PM MST
Note: This auction might extend

Seller City of Tucson
[View seller’s auctions]

Terms and Cond. [View Terms and Conditions]

Pick-up Location Thomas O. Price Service Center [Map It]
4004 S Park Ave., Bldg 2, Door N
Tucson, AZ 85714

Auction Contact Surplus Auction Material Management
(520) 791-3167
[Send Email]

Payment Purchase Order
Shipping Buyer must pickup item(s)

Bshare | FIEN ¥

Bid History
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